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OFFICE OF PERSONNEL MEM)RANDUM rO, 40-1’50-6 -

SUBJECT ¢ bhin‘tenance nd T

1. A Duophoto 'maehine :has been acq 1ired for': c
Divisions and .:-taffs of the Oi‘fice of Per nnel . g

request copies from the Printing and - Rsp_
or other source, : Normally, photostatic’ copies !
Printing and Reproduetion Division within three deys )
- submitted., Under appropriate eircumstances, ore-day delivery ot ;
arranged. Tt should therefore be understocd by all those who an'bicipate
a nead for cOples of selected documents: that the’Duoy hoto machire 4111
;]or ngideratj,‘

used only in those instanc:es whcre 'bime is
2, The K E“ 7

tenance and control of the Duophoto equipment 'includ:lng review of a‘.‘!l '
material propoaed for reproduction by tbis method, - 5
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3. The Ghief of each Staff and Division will designa‘te two membera o -
hig component who will learn to operate the Ducphoto mael : ' STATINTL

telephone extensions of such persons will be reported t ‘ !
extension 8128, by 3 September 195 Also ateria, pmposad
STATINTmo reprodu"'bion will be submi‘bted toHor review: a.nd STATINTL

approval,
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puty Assistant Dirsctor
~for Personnel
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